[IpuHsATO Ha 3aceaHUH YTBEpIKACHO
Te1arorHYecKoro CoBeTa JlupexTopo, OY COLI Ne 9
MAHOY COIL Ne 96 P ~T.B. JlopoiueHko
[Tporokon Ne 1 ot 24.08.2023 I1 0T 24.08.2023 Ne 167

MOJIO)KEHHUE
00 aBTOMATH3HPOBAHHOH HHPOPMALIMOHHOH CHCTEMe
«Ceresoii ropoa. O6pasoBanue»
B8 MyHHUHIAILHOM ABTOHOMHOM HeKOMMepYecKoM 0011e00pa3oBaTe/bHOM
yupexIeHnn cpeaneii odumeodpasoBaTebHOl mKoe Ne 9 HMeHH N0JIHOIO
kasajepa Opaena Cinasbl B.. Amanoa MO KopeHosckuii paiion

1. OO0mue nooKeHHsA

Hacrosimee Ilomoxenue paspabotaHo B cooTBeTcTBUM ¢ DenepanbHbIM
3akoHoM DezepanbHbiM 3akoHoM oT 29 gekabps 2012 roma Ne 273-®3 «06
obpasoanuu B Poccuiickoit  @eneparmmy, Ilopsakom — opraHusauuu M
OCYLIECTBIICHUS 00pa3oBaTebHOM IeATENbHOCTH 1o OCHOBHBIM
06111e06pa3soBATEIbHBIM TPOrPAMMAM - 0GPA30BATEbHBIM TIPOTPAMMAM HAYATBHOTO
ofLero, OCHOBHOrO OOIIEro W cpemHero oOmiero oOpa3oBaHUs, YTBEPHKIEHHBIH
npukasoM MunncTepcTBa o6pasoBanust M Hayku Poccmiickoii @enepamuu ot 30
arycra 2013 r. Ne 1015 (c u3mMeHeHHsIMH), TPAKA30M MUHHCTEPCTBA 00Pa30BAHUS K
Hayki Kpacuomapckoro kpas or 12.12.2014 Ne 5458 "OG yTBepkaeHHH IUIaHA
MEpOTIPUATHI [0 BHEAPEHHUIO aBTOMATH3MPOBAHHOM CHCTEMBI YIpaBieHHs chepoit
oOpasoBaHus", NHUCHMOM MMHHCTEpCTBa oOpa3oBaHMs M Hayku KpacHomapckoro
kpas ot 13.11.2014 No 47-16619/14-14 "O MeToaMyecKux PpEKOMEHJALHMAX IO
BHE/IPEHHIO CHCTEM BEEHHMS JKYPHAIOB YCIEBAEMOCTH B OJEKTPOHHOM BHJE",
MCbMOM ~ MHHHCTEPCTBA 00pa3oBaHHs, HAayKH M MOJIOJAEKHOH  IOJMTHKH
Kpacuonmapckoro kpas ot 30.08.2017 Ne47-16557/17-11 "O6 akTyanusanuu
undopmarn”, Yerasom MAHOY COLL Ne 9 (manee — Yupexaenus).

I. 1 Tlonoxenue pernamentupyer mopsgok ucnons3oanus AWC CI'O B
ynpasiennd MAHOVY COI Ne 9, B Tom yucie B OpraHM3aldd M YIPaBIEHHH
y4€OHO-BOCIIHTATEIBHBIM TIPOLIECCOM.

1.2. Hactosmmii nokymeHT ompenenser ycnosus u npasuna Benerus AUC CTO,
KOHTPOIs 32 BEJIEHUEM, TPOLIEyphl oOecreyeH s J0CTOBEpHOCTH BBOAMMBIX B AUC
CI'O nanHBIX, HAIEKHOCTH MX XpaHeHHs W KoHTpons 3a coorserctBHeM AVIC CI'O




TpeOOBaHUIM K JOKYMEHTOOOOPOTY, BKJIIOUAsi CO3IaHUE PE3EPBHBIX KOIUMH, TBEPIBIX
Komnui (Ha OyMa)XHOM HOCHUTEJE) U Ap.

1.3.B  cooTBeTcTBUM C JCHCTBYIOIIMM 3akoHojaarenbctBoM OV  Bropase
CaMOCTOSITEIILHO BBIOUPATH (POPMBI TOMIOJTHUTEIHHBIX OTUYETOB.

1.4.OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YIbTATOB YU€Ta HeﬁCTBYIOHIHM HOpMaM W,
B YaCTHOCTH, HACTOAILLICMY HOJ’IO)KCHI/IIO, HECCT PYKOBOAUTCIIb oYV.

1.5.0TBETCTBEHHOCTH 32 COOTBETCTBUE JAHHBIX yueTa akTtaM peaan3alnuud yueOHOro
nporecca JeKUT Ha 3aMECTUTENIe TUPEKTOopa 1o y4eOHoit paboTe.

1.6.ITpu Benenun yuera HeOOXOAMMO 00ECTIEUUTh COOJII0IEHNE 3aKOHOJATENbCTBA O
NEPCOHANIBHBIX JaHHBIX

2. Topspox padorsl AUC «CeteBoii ropoa. OdpazoBanue

2.1. [Topsimok paboOTHl aBTOMATHU3WPOBAHHOW HMH(POPMALMOHHOM CHUCTEM
«CereBoii ropoa. O6pazoBanue» B YUpexKJAeHUU BKIIOYACT:

2.1.1. BBoxa OCHOBHBIX JaHHBIX 00 YupexxaeHuu. Opranusanus 10cTyna pabOTHUKOB
Mkonst kK AUC «CeteBoii ropoa. OOpa3oBaHue».

2.1.2. Benenne JIMYHBIX €T COTPYAHUKOB, O0YUAIOUTUXCSI, POIUTENICH IS CO3/IaHus
OIEPATUBHBIX OTYETOB.

2.1.3. Benenue KHUTH IBYKCHUS, BEICHUE PACTICAHUS 3aHATHH.

2.1.4. BBenmeHue OHIEKTPOHHOTO >KypHaja, TMOJYYCHHE CTaHAAPTHBIX OTYETOB.
ABTOMAaTHU3UPOBAHHOE COCTABIIEHNE OTUETHOCTH JIJIs1 Y IPABJICHUS 00pa30BaHUSI.

2.1.5. BeneHue KaJeHIApHO - TEMATHYECKUX TUIAHOB, OPTaHU3AIMS DJIEKTPOHHOTO
nokymeHToobopora. Mcnons3oBanue cpeacts AMC «CeteBoit ropoa. OOpa3zoBaHue)
JUTST  B3aUMOJICUCTBHSI yYaCTHUKOB 0Opa30BaTEIbHOTO TMpOIECcca, OpTaHU3aIus
JTUCTAHIIMOHHOTO JIOCTYTIa POJIUTEIEH.

2.1.6. Benenue moptdonaro CBOMX MPOSKTOB U METOJUYECKHUX Pa3padOTOK.

2.2. [Topsimox ucnonn3oBanuss AMC «CeteBoit rtopoxn. OOpasoBaHHE»
onpeensieTcs B 1. 4 HACTOSILIETO MOJOXKEHUSI.

3.  Kagposbslii coctaB AUC «CerteBoii ropoa. OopasoBanuey

3.1. JlomxHOCTH, KOTOpble HeoOxomuMmbl ansi 3ddextuBHol padotsl AUC
«CeteBoii ropoa. O6pazoBaHHue» U UX OCHOBHBIC O0SI3aHHOCTH:

3.1.1. Koopounamop AUC «Cemesoit zopoo. Oopazosanue) — opranuzyer paboTy
BCEX THIIOB MMOJIb30BaTeseH (PaOOTHUKOB, POJIUTENCH) B Y UpEKICHUU:



- OCYILIECTBJIIET KOHTPOJb BeAEHUS 0a3bl JAHHBIX COTPYIHHUKOB, YYalluxcs u
poauTene;

- BBOJUT U KOPPEKTUPYET YUeOHbIi J1aH;

- OCYLIECTBIISIET BBEJCHNE U PEAAKTUPOBAHUE IIPEAMETOB U TPYIIIL;

- OCYILIECTBIISIET BBO/I U PEIAKTUPOBAHUE PACTIUCAHMUS;

- OTBEYAET 32 BHYTPEHHUI MOHUTOPHUHI CPEICTBAMU aBTOMATU3UPOBAHHBIX OTYETOB;
- OCYLUECTBJISIET COOp, WUCIOJIB30BAHUE M NPENOCTABICHUE PYKOBOIALLIMM OpraHaM
ABTOMATHU3UPOBAHHBIX OTYETOB;

- IPOU3BOAUT COCTABJICHUE aBTOMATU3UPOBAHHOM I'OCCTATOTYETHOCTH;

- KOHTPOJIMPYET BEACHUE KHUTH JBWKCHUS yUallUXCs;

- MPUHHUMAET Y4acTHE U OCYIECTBIIAET KOHTPOJb 3a 3aKpPhITHEM Y4e€OHOro rojaa u
Nepexo0M Ha HOBBIM y4eOHBIN TO/.

3.1.2. Cemeeoii cucmemublii AOMUHUCMPAMOP:

- OKa3blBaeT METOAMYECKYIO TOJJICPKKY COTPYAHHKAM  YUPEXKICHUS IO
ncnons3oBannio AUC;

- IPOU3BOIUT KOPPEKTUPOBKY 00111eH HHPOPMAIIMK U HACTPOEK;

- oTBeuaeT 3a obecrneuenune 6e3omacHoctu padbotel AUC B Yupexnenuu;

- OTIpeJIeIIseT TpaBa JOCTYIA K CUCTEME;

- OCYIIECTBJISIET 3aKpbITHE Y4YEOHOTO TOAa TMepexoJ Ha HOBBIM Yy4eOHBIH ron
COBMECTHO | IT0JI KOHTPOJIEM KOOPMHATOPA;

- OCYIIECTBIICT BhIIa4y TapoJieli paOOTHUKAM Y UPEKICHUS U POIUTEIISIM;

- OCYIIECTBISIET B3aMMOJCUCTBUE C POJUTEISIMH C TOMOIIBIO JOCKH OOBSIBICHUH,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.3. Cemeeoii yuumens:

- OCYILIECTBIIIET BBOJ MHPOPMALIMH O TIOCEIIAEMOCTH U YCIIEBAEMOCTH;

- OCYLIECTBIISIET BEACHUE KAJIEHIAPHO-TEMAaTUYECKOTO TUIAHUPOBAHUS;

- UCTIOJB3YET OTUYETHI JAJIA TeKYIEH paOoThl C YUAITUMUCS U POAUTEIISIMU;

- OCYIIECTBISIET B3aMMOJCUCTBUE C POJUTEISIMH C TOMOIIBIO JOCKH OOBSBICHUH,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.4. Cemeeoii kKnaccHulii pyKosooumeio:

- OTBEUAET 3a MPOCBETUTEIHCKYIO paboTy 1o ucnoias3oBannio AUC «CeteBoii ropoma»
Cpelld pOauTENEH;

- OCYLIECTBIJISET JeJICHHE KJlacca Ha MOJIPYTIIIbI;

- OCYIIECTBJISET KOHTPOJb 3a IMOCEIIAeMOCTHIO C TOMOIIBI0 aBTOMAaTHU3MPOBAHHBIX
OTYETOB;

- OCYILIECTBIIICT CO3JJaHIE OPTaHU3ALMOHHBIX MEPONPUITHI BHYTPH Kjlacca;

- HUCTIOJIB3YET OTYETHI AJIA TeKYIeH paOOThl C yUAITUMUCS U POAUTEIISIMU;

- OCYIIECTBJISIET B3aUMOJECUCTBHE C POAMUTENSIMU C MOMOILIBIO JOCKU OOBSIBICHUIA,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.5. Cexkpemapwv u cneyuanucm no kaopam:



- OCYILIECTBISAECT BEICHHWE KHUIM [JBWXKEHUSA BOCIUTAHHUKOB II0J] KOHTPOJEM
KOOPAMHATOPA;

- IPOU3BOIUT (popMUpOBaHUE 0a3bl JAHHBIX BHYTPEHHHUX JIEKTPOHHBIX JOKYMEHTOB
10/, KOHTPOJIEM KOOPAUHATOPA;

- OCYLIECTBIIIET BEACHUE JIMYHBIX JEJI COTPYIHUKOB Y UPEKIACHUS;

- OCYLIECTBIISIET BEACHUE JICKTPOHHBIX JTUYHBIX €] YUALIUXCSA U POIUTEIICH.

3.1.6. Mooepamoput popyma.

- CIIEJST 3a aKTHBHOCTHIO (hopyma, YHMTAIOT BCE COOOIICHHS YYacCTHHUKOB (opyma,
MOTYT KOMMEHTHPOBATh MX CBOMMH COOOIIIEHUSIMU B COOTBETCTBHH C TEMOU (opyma;
- YIAJISI0T COOOIIEHUs, coaepkaiue rpyoyro uin HedOpMabHYIO JIEKCHKY, JTHOO
BBICKa3bIBaHMS, OOMKAFOIINE KOTO-TH00 M3 YIaCTHUKOB (popyma.

3.1.7. Ilpeocmasumens pooumenbckozo Komumema 011 00ecneyenus cesaseil ¢
Ppooumenamu — OCyIIECTBIISICT CBsA3b KoopauHaTopa «CeTeBoi ropoa. Obpa3oBaHue»
C POAMUTEISIMHU.

3.2. Kanpossiii coctaB pabotukoB ACY «CeteBoit ropoa. OO6pazoBaHue»
pacnpeznensercs caeayomum o0pa3om:

Ne  HasBanue HOJKHOCTH KomnnuectBo
yell.

Oobs3aTesIbHbIE KAAPbI

1. Koopmunarop «CerteBoii ropoa. O06pa3oBaHue» 1

2.  CeTeBoil CHCTEMHBIN aIMUHUCTPATOP 1

3.  CereBble yunuTens Bce yuurens

4.  CereBble KJIACCHBIE PYKOBOJAUTEIH Bce kmaccHble

PYKOBOJUTENN
5. Mogeparopsl hopyma 1
JIOMOJIHUTEIbHbIE KAPbI
6. CekpeTaph U CIEIAATUCT IO Kaapam 1

7. IlpencraBuTenb  POAUTEIHCKOTO komutera il
obecrieueHus CBsI3ed C pOAUTENIAMU

3.3. Bce nomxHocTu ansa obecnieuenust ucnoib3oBanust AUC «CeteBoit ropos.
OOpazoBaHue» SIBIAIOTCS BHYTPEHHUMH U YTBEP)KIAIOTCSA  IPUKAa30M IO
Vupexnenuto. TpynoBble OTHOLIEHHS, COOTBETCTBYIOUIME O3TUM JOJDKHOCTSIM,
peryiupyloTcs BHYTPEHHHMH JOKYMEHTaMu (TMpUKa3aMH M JIOJDKHOCTHBIMH
uHCTpyKiusamu). Hasnauenne Ha pomxkHocTh B mpoekte AUMC «CereBoit ropo.
OOpa3oBanue» He OCBOOOXJaeT paOOTHUKOB OT UX MOBCEAHEBHBIX OO0S3aHHOCTEI,
OIpE/ICTICHHBIX B y4€OHOM IJIJaHE M BBEICHHBIMU JIOJKHOCTHBIMU HMHCTPYKLHSMH.



Takue 0OCBOOOXJEHUS MOTYT OBITh OCYLIECTBJICHBI IO JXEJIaHUI PAaOOTHHKA U B
COOTBETCTBUU C TpynoBeiM KojekcoM PO.

3.4. 3anuch 0 Ha3HaYeHUM Ha JOJLKHOCTH B mpoekte ANC «CeteBoil ropoj.
OO6pazoBaHue» B TPYIOBOM KHUKKE HE OCYIICCTBIISICTCS.

4, Tlopsiaok ucnojn3oBanuss AUC «CerteBoii ropoa. OopazoBanue»

4.1. O6mee ynpaenenne paboroii B CeTeBoM TOpoje B YUpPEKISHUU
OCYIIECTBIISIETCS] TUPEKTOPOM LIKOJIBL.

4.2. HemnocpencrBenHoe pyKOBOACTBO paboTaMM, KOTOpPBIE CBSI3aHBI C
yhnpaBieHueM, ooOciykuBanueM u mnojaepxkkoit cucrembl AVC «CeteBoit ropos.
OObpazoBanue» (BKIOYash BCE MOIyJTW U (GYHKIUM CHCTEMBbI), B YUpEKICHUU
ocymectBisieT koopauaatop AVC «CerteBoit ropoa. OOpazoBaHue».

KoopauHatop cOBMECTHO € JUPEKTOPOM Y UPEKICHUS:

-OMPEIETSIOT COCTaB MCIONHUTENEH 00s3aTenbHBIX padboT B AUC «CeteBoii ropo.
OO6pazoBanue» (PyKOBOISIINX, IEAATOTMUECKUX PAOOTHUKOB, POJIUTENECH);
-IUIAHUPYIOT, OPTaHU3YIOT YCIIOBUS JUIsl pa0OThI UCTIOJHUTENEH;

-KOHTPOJIMPYIOT ycnoBusi ocymiectBienus pabor B AMC «CeteBoit ropos.
OO6pazoBanuey, onpeaeneHubx 3TuM [lonoxenuem;

Koopounamop nuuno:

- OTBEYAET 3a COOJIIOJICHUE CPOKOB BBITIOJHEHUSI pa0OT M OPraHU3AIMU OTYETHOCTH
YYaCTHHKAM y4eOHO-BOCIIUTATEIHLHOTO MPOIIECCa;

- OTUUTHIBACTCA Tiepe]] YYACTHUKAMU Y4eOHO-BOCIHMTATEIBHOTO Tpolecca o
coctossHuU ucnonb3oBanus cuctembl AVIC «CeteBoii ropoa. OOpazoBaHue».

4.3. PaGoTel, KOTOpBIE CBsi3aHBI C oOecrneueHUueM OecriepeOoitHON paboThl B
cucteMe W paboThl, KOTOPHIE CBSI3aHBI C OOECIEYeHHEM O€30MacHOCTH Ha YPOBHE
YUPEXKIEHUS, BHITIOHSAET CETEBON CHCTEMHBIM aIMUHUCTPATOP.

4.4, ExenneBHble pabOThl 1O 3alOJHEHUIO, BBEJICHHUIO HWHPOPMAIMH U
MOJ/ICPKKE padOThl MOJYJIEH CHUCTEMBI, COCTABJIECHUU OTUYETOB BBHITIOJHSIOT CETEBHIC
YUHUTENS U KJIACCHBIE PYKOBOJIUTEIH.

4.5. Koopaunarop AUC «CereBoit ropon. OOpa3zoBaHHE» COBMECTHO C
CeTeBbIMM KJIACCHBIMU PYKOBOJUTEISIMMU:

-TOTOBAT OTYETHl W JPYrue MaTepuaybl Ul OIVIALIEHWs] Y4YacTHHKAM y4eOHo-
BOCIMTATEIBHOTO TPOIIecca;

-TOTOBAT NPEUIOKEHUS IS MTOIKIIFOUEHUS] HOBBIX BO3MOKHOCTEH CUCTEMBI;
-HaOI01At0T 32 pabOTOM B CUCTEME YUUTENEH U poaUTENEH.

4.6. Monepatopsl popyma AVC «CereBoit ropoa. ObpazoBaHue»:



- CIIEIAT 3a aKTUBHOCTHIO (hOpyMa, YMTAIOT BCE COOOINEHHUS yYaCTHUKOB (popyma,
MOT'YT KOMMEHTHPOBATh UX CBOMMH COOOIICHUSIMH, B COOTBETCTBUHU C TeMOU (popyma;
- YIQISIOT COOOIIECHUs, COAepXkKallne IrpyOyro WM HEHOPMATUBHYIO JIEKCHKY, JTHOO
BBICKa3bIBaHMS, OOMKAIOIINE KOTO-JIM00 U3 YYaCTHUKOB (hopymMma.

4.7. Jupektop YupexaeHus OTUUTHIBACTCS O XOJI€ U pe3yJibTaTax padoThl mepes
opraHamu OOIIECTBEHHOTO CaMOYyMpaBICHUs YUpPEKICHUS U, IPU HEOOXOIUMOCTH,
nepesa ymnpaBlieHHEM 00pa30BaHMS B YCTAHOBJICHHBIC MU CPOKH.
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